
UBND TINH B1NH DINH CONG HOA XA HOI CHU NGIIIA Yin NAM 
SO XAY DVNG 	 DOc 14p - Ty' do - Hardt phtic  

So: 4K /QE) - SXD 	Binh Dinh, ngay 14 thcing 3 nom 2017 

QUYET DINH 
Ve viec Quy dinh chtic !tang, nhiem vu cUa Van phong Sir 

GIAM DOC SO XAY DUNG 

Can cir Quyet dinh so 01/2017/QD-UBND cua UBND tinh ve quy dinh chat 
nang, nhiem vu, quyen han va co cau to chirc Oa Sa Xay dung tinh Binh Dinh; 

Can dr Thong to lien tich se; 07/2015/TTLT-BXD-BNV ngay 16/11/2015 Oa 
BO Xay dung va BO NOi vu ye twang an chat nang, nhiem vu, quyen han, co 
cau to cluirc ctia co quan chuyen mon thuOc Uy ban nhan dan tinh, thanh pho out 
thuOc Trung nang, Uy ban nhan dan huyen, quan, thi xa, thanh pho truc thuOc ve 
cac linh vtrc quan ly nha nu& thuOc nganh Xay dung; 

Xet de nghi cua Chanh Van ph6ng 

QUYET DINH: 

Dieu 1. Chtk 'fang 

Van phong SO co chOc nang giap them rick Sa thgc hien Ong tac cai cach 
hanh chinh; cong the t6 cluirc 1:10 may, can bO, thi dua, khen thuang, k9 luat, dao 
tao, boi duang, lao dOng, tien lucmg; Ong tac hanh chinh quart tri; Ong the ke 
hoach, thong ice; quan 19 tai chinh, ngan sach va tai san co quan; ding tac hau cau 
phuc vu coo hat do, ng Oa SO; quart 19 nha nuot ye cac hOi, doan the va ngoai vu 
thuOc pham vi quan ly nha ntrac Oa SO. 

Dieu 2. Nhiem vu 

I. Nhi'em vy chung 
Chu tri hoac ph& hop vai cac phOng, ban, b0 phan, don vi lien quan thuOc Sa 

gilip,Giam die 	that hien CAC nhiem vu theo chirc nang neu tai Dieu 1 Oa 
Quyet dinh nay nhu sau: 

1. Du thao cac guy& dinh, chi thi; cac van ban quy dinh quart 19, cac van ban , 
hanh chinh khac trinh UBND tinh va Chit tich UBND tinh ban berth. 

2. Du than cac chuang trinh, ke hoach dai han, 5 Warn, hang nam va du an, 
cong trinh quan trong thuOc l'inh vitt quan ly nha nuot Oa SO. 

3. Chu tri, ph& hop CAC phong, don vi that hien Ong tac cai cach hanh 
chinh; du than chucmg trinh, bien phap to chirc that hien nhiem vu cai each hanh 
chinh trong link vuc quail ly nha nu& cilia SO. 

4. Tham muu Giam dOc Sa quan ly Ong tac to darc b6 may, can b0, lao 
&Ong, tien luang, bao h0 lao clOng, dao tao, boi du'ang, thi dua, khen throng, k9 
tat; quan 19 nha nuot ve cac hOi, doan the va cong tac ngoai vu. 
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5. Thtrc hien tong hap chuang trinh, ke hoach cong tac va phut vu cac oat 
Bong cilia Ser; giup Giam clec Sa theo diii, clOn clac cac phong, ban va don vi hat 
hien theo chuang trinh, ke hoach cOng tac dm Sa da dugc phe duyet; to hat 
dare hien cong tac hanh ch nh quart tri, van thu, luu trtx, phat ngon doi ngoai, bao 
mat, bao ve, quan six tin ve a quan, ca quan van hoa. 

6. Chu tri hoac phoi h cac phong, don vi thuc Ser thus hien ra soot anh 
gia, tong hap thong ice, x59 dung co ser dix lieu, bao cao thong ke da lieu ch y8n 
nganh theo quy dinh. 

, 7. Tham mum Giamflee Set quail ly nha ntrac ve cong tac hoach; than ke; 
ye xay dung du Man, to chirc thuc hien va quyet town ngan sach nha nuerc ang 
nam; quail 19/tai chinh, tai san co quan. 

8. Huang dan, kiem tr viec thuc hien cac ke hoach, chuang trinh, du ar, da 
phe duyet thuac pham vi q an 19 nha nuarc el:la SO. 

9. Gill mai quan he thtrang xuyen v•i co quan chuyen mon cap huyen de am 
them-1g tin, tinh hinh ket qua thus hien nhiem vu 0 dia phuong; huerng dan, ghi 
nhan nhimg kilo khan vuttig mac; phan anh de lanh dao SO kip thoi ki• 1S7 v co 
bien phap thu• hien tot nhiem vu dugc giao. 

10. Chia tri, phOi hqp cung cap thong tin, clang tai tren website Sec ye cac quy 
dinh phap luOt, th8ng tin hoat,  clang; tra lai, giai dap iliac mac cho to chat, cong 
dan theo phan cOng va phancap quan ly cilia Ser. 

IL Nhi'm vu en the: Giap Giam clec Se( thuc hien cac nhiem vu 

1. Cling tac hanh chin ►  quail tri va hail can phyc vu 
a) Tong hop xay dung chuong trinh, ke hoach thuo•g k9 thong, quy, 6 ththg, 

1 nam; tong hop, theo dOi dial phoi that clang caa cac phong, ban va don vi 
thuc SO theo chuang trinh ke hoach cong tac cilia S& da dugc phe duyet. 

b) Tong hop tinh hinh kir ly cOng viec do lath dao SO giao, chuan bi not sung 
bao cao giao ban dinh k9; thong bao not dung cac cuac hop theo yeu eau cilia anh 
dao SO.; dau moi tong hop lap bao cao dinh k9, dot xuat theo phan cong dm jam 
doe Ser. Thtrc hien the do bao cao thuang 1(9 tuan, thong, quy, 6 thong, 1 na va 
thong Ice tong hop nganh ay dung theo quy dinh cilia Bo Xay dung va su .han 
cong caa. UBND tinh. 

c) Xay dung Ice hoach va bien phap thu• hien cal each hanh chinh pha op 
vol Inge tieu va not dung dal each hanh chinh cilia UBND tinh. Tiep nhan ban 
anh, kien nghi nhang,vuon mac, khong thuan tien do cac quy dinh hanh chtnh, 
thil tuc hanh chinh; tong hqp, nghien cim, de xuat bien phap kir 19 va cong ai 
viec xa• lY cac phan anh, kien nghi cita to chirc va ca nhan. 

, d) Kiem tra not dung, th '6 that va trinh ttr UM tuc ban hanh van ban. Chtri, 
phoi hop \Poi cac phong, b n, don vi tham gia xir 19, de xuat, kien nghi cac Bien 
phap phong ngirat  ktiac ph c hau qua cac vi pham phap luat, not quy, quy the 
theo str phan cong cua Giat dee Ser. 

e) Chu tri, phoi hop v 1 cac phOng, ban, don vi tham gia nghien cum, 	g 
dung cac tien be cOng nghe thong tin; xay dung, than thien cac quy trinh the he 
thong quan 19 chat luting ISO 9001:2008 trong giai quyet cong viec hanh ch nh; 
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quan 19 Trang website cua SO, IDESK, phan mem "theo dOi, don d6c, kiem tra 
viec thvc hien nhiem vu do UBND tinh giao"; quart 13'T N thong thong tin, to lieu 
phuc vu ding tac quan 19 nha nuot va boat dOng chuyen mon dia. SO theo quy 
dinh cua phap luAt. 

f) TO chnt quan 19 va thvc hien ding tac quail tri hanh chinh, van thu, bao 
mat, bao ye, dam bao trat tv, an ninh, an toan, ve sinh mei trueng tai co quan SO, 
xay dung co quan van boa. 

g) Huang clan cac phong, ban, don vi, ca nhan va to claire thvc hien viec quail 
19, sir dung, khai thac, luu nil ho so, tai lieu thuOc thAm quyen quail 19 cna So 
theo quy dinh cila phap luat. 

h) Quan 19 tai chinh, tai san duce giao va to chirc thvc hien ngan sach nha 
nuot &rot phan b6 theo quy dinh cua phap luAt va phan,cdp UBND tinh. Bao 
dam phuong tien va dieu kien lam viec cho co quan; to chi:re cac cuOc hop, tiep 
khach den lam viec tai co quan SO. 

i) Huang dan kiem tra ding the quail 19 tai chinh ice toan ve thvc hien co ch8 
to chn, to chiu trach nhiem cloi vai cac don vi su nghiep true thuOc SO. Theo doi 
kinh phi cac du an do SO lam chit &au tcr. 

k) Giup Giam dOc So thvc hien viec phat ngon va cung cap thong tin dOi 
ngoai theo quy dinh. 

1) Chi dao boat deng dm Bo phAn tiep nhAn va tra ket qua theo "Co 66 mot 
cu a" tai So Xay clung. 

2. Cong tae to chat, nhan sty va thi dua khen thtrii.ng 
, a) Du thao Quy dinh ve dieu kien, tieu chuan chit:1.c danh dOi vai cap truang, 

cap ph6 cac don,  vi true thuOc SO; cap truong hoc cap pho Pheng chuyen 
mon xay dung cap huyen, sau khi thong nhat voi cac so.  quan 19 nganh, finh vvc 
lien quan. 

b) Dv than de an va quyet dinh thanh lip, sap nhap, Chia tach, to chuc lai, giai 
the cac cac phong, don vi true thuOc Se.  theo tham quyen. 

c) Cht) tri xay dung trinh Giam dOc SO ban hanh Quy the lam viec cua co 
quan SO; ban hanh chirc nang, nhiem vu, quyen han va co.  Can to chnt cilia cac 
phong, ban, don vi true thuOc Sa theo tham quyen; huong can, kiem tra, don doe 
thvc hien trong co quan SO. 

d) Quan ly t6 ,chirc NI may, bien chA, quan 19 cons chirc, vien chirc, nhan 
vien; thvc hien che de) -Lien luong va cac chinh sach, che do dai ngO, dao tao, boi 
duong, thi dua, khen thuerng, k9 luat dOi vol ding chtirc, vien chirc va nhan vien 
thuOc pham vi quan 19 dm So theo quy dinh cua phap luAt va phan cap dia 
UBND tinh. 

e) Quan 19 nha nuoic cl8i veri cac HOi nghe nghiep boat Ong thuOc cac 111 h 
vvc quan 13i cilia SO; quail 19 nha nu& ve cong tac thanh nien, play nu, tuyen giao, 
dan van, ding toe ngoai vu va cong tac khac theo quy dinh caa phap luat. 

f) Huang clan, kiem tra, quail 19, chi dao boat clOng ve thvc hien co che to 
chu, to chiu trach nhiem den veri cac don vi su nghiep ding lap true thuOc SO theo 
quy dinh cua phap 
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Nts 

Deo QttS,  Tieu 

DOC 

3. Thvc hien cac nhien-  vu khac theo str phan cong cua Giam deo Sa va , heo 
quy dinh cua pher lnat. 

Di&I 3. Hi0.1 hire thi 
Quyet dinh nay co hieu Itrc tit ngay ky va thay the Quyet dinh so 20/QD- XD 

ngdy 20/02/2014 dia. Giam dee Sa Xay Mpg, ye Quy dinh chat nang, nhie vv 
ctia Van phong set Xay dtrn 

Chanh Van phOng dieu hanh hoat Ong, chiu trach nhiem truot Giam do SO 
ve thvc,hien chat nang, nhiem theo quy dinh Quyet dinh nay; xay ng 
Quy che lam viec va phan citing nhiem vy cho timg cong chat va nhan vien t uec 
Van ph6ng SO. 

Chanh Van phOng, Truing cac phong, ban, be phan va Giam dec cac d vi 
thuec Sb can cu Quyet din thi hanh./. 

nhon: 
- Nho Di&I 3: 
- SO NOi vu (b/c); 
- Lanh ciao SO: 
- LULL VT, VP. 
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