
Dao Quy rITeu 

UBND TINH BINH DINH CONG HOA XA HOI CHIJ -NGHIA VIET NAM 
SO XAY DUNG 	 Doc Iap — Tty do — Hanh phtic 
56: 04--/QD - SXD 	Binh Dinh, ngay„M- thang 01 nam 2017 

QUYET DINH 
ban hanh Quy cite chi tieu not bi) va quan ly sit dung Si san nam 2017 

Khoi Van phong Set Xay  dung 

GIAM DOC SO XAY DUNG 

Can ca Quyk dinh s6 707/QD-UBND ngay 30/9/2009 cua UBND , tinh 
Binh Dinh v/v ban hanh Quy dinh chat nang, nhiem vu, quyen han va co cau to 
chic cua SO Xay dung; 

Can ca Nghi dinh se 130/2005/ND-CP ngay 17/10/2005 v/v Quy dinh the 
dO tv chit, to chiu trach nhiem ye sir dung bien the va kinh phi quan IY hanh 
chinh del \Teri co quan nha nuOc va Nghi,  dinh so 117/2013/ND-CP ngdy 
07/10/2013 dm Chinh phi! 	viec sira del, be sung met so dieu cua Nghi dinh 
so 130/2005/ND- CP; 

Can ca Thong to se,  71/2014/TTLT- BTC- BNV ngdy 30/5/2014 cin Bo 
Tai chinh - Be Nei vu ye Quy dinh the de to chii, to chiu trach nhiem ye sir 
dung Nen the va kinh phi quan 1Y hanh chinh doi vied cac co quan nha nutc; 

Can CO Nghi quyet Hei nghi Cong chirc ya nguai lao deng Ichoi Van phimg 
Sa - nam 2017, to chic vao ngdy 20/01/2017; 

Xet de nghi cua Chanh Van phong SO, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay Quy the chi heti nei be va quail 
lY sir dung tai san nam 2017 cilia Khoi Van phong SO (Quy the kern theo). 

Dieu 2. Giao Chanh Van phong giap Giam dec SO (pan 1Y, theo dei va don 
doe viec sir dung kinh phi theo the de khoan ya dinh mire da duoc quy dinh. 
Deng thiii phoi hop v6i Cong doan 	va Ban Thanh tra nhan dan giam sat viec 
dux hien Quy the nay. 

Dieu 3. Chanh Van phOng, Truerng cac ph6ng lien quan, cong chic va 
nguai lao deng c6 trach nhiem thi hanh. Quyet dinh nay c6 hieu luc tir ngay 
01/01/2017./. 

Nai nhOn: 	 AM DOC 
- Nhu Di&I 3; 
- S& Tai chink 
- Kho bac NN; 
- Lanh dao SO; 
- Cong doan So.; 
- Ban TT ratan dan 
- Luu: VT. VP. 



UBND TINH BINH DINH CONG HOA XA HOI CHU NGHTA VIET NAM 
SO XAY DUNG 	 Doe lap — Ty do — Hanh phiic 

QUY CHE 
CHI TIEU NQI BQ VA QUAN LI SLY DUNG TAI SAN NAM 2017 

CUA KHOI VAN PHONG SO XAY DUNG 
(Ban hanh theo Quyk dinh so: 	/QD-SXD ngthydzi-/ 01/2017 

cilta Glom doc SaXay dung) 

Chtrung I 
NHUNG QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh, doi tuvng Ai) dung 
1. Pham vi dieu chinh: Quy the chi flail not 130 dieu chinh doi vOi nguAn 

kinh phi ngan sach Nha nu6c giao thuc hien che c10 to chi) hang ram. 

Del vai nguen kinh phi Nha nutc khong thuc hien the etc) to chu va kinh 
phi thuc hien cac nhiem vu khong thuang xuyen khac thi thut hien theo cac 
dinh mac chi tai Quy the nay va cac quy dinh hien hanh cua Nha nuoc. 

2. Doi tugng ap dung: Ap dung tai cac phOng, Van ph6ng, Thanh tra 
Gong chac va nguti lao do, ng (CC&NLD) thuec KM Van ph6ng SO. 

Dieu 2. Muc dich 
1. Tao quyen cha &Ong trong quan ly va sir dung nguAn Luc tai chinh; tao 

ch6 dOng cho CC&NLD hoan thanh tot nhiem vu dugc giao. 
2. Sir dung tai san, kinh phi hoat Ong dung muc dich, co hieu qua. 
3. Thuc hanh tier kiem chemg lang phi, tham nhung \ta tang thu nhap cho 

CC&NLD mot cach hop ly. 
4. Lam can dr de quail ly, kiem tra kiem soot viec thanh toan cac khoan chi 

tai ca quan. 

Dieu 3. Nguyen lac 
1. Quy the chi tieu not be phai tao dieu kien 	thuc hien tot chat nang, 

nhiem vu cua SO Xay Ong dugc giao. Quy che chi tieu not be tren co kr dan 
chi), boo dam quyen lgi hop phap cua CC&NLD, co su tham gia cua Cong doan 
SO va phai dugc cong khai. 

2. Cac not dung, mot chi dia Quy the khong dupe vuo:t qua tieu chuan, the 
do quy dinh hien hanh cua Nha nu cc va tren co se phi) hop voi yeu cau thuc t6, 
kha nang tai chinh co quan. 

Dieu 4. Can et? 
1. He thAng tieu chudn dinh mac chi va mac de quail 15/, sir dung kinh phi 

quail ly hien hanh cua Nha nuerc. 
2. Chic nang, nhiem vy, to chic bei may va dac diem tinh hinh thuc hien 

nhiem vu chuyen mon dirge giao trong nam. 
3. Can dr bien oh& dinh mixc phan bei va du toan chi ngan sach duvc 

UBND tinh giao trong nam. 
4. Tinh hinh chi tieu, quail ly7, sir dung tai san nhitng nam trutc. 
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Chuang II 

QUY DINH CU THE 
MIX I 

NGUON K NH PHI VA CAC NO DUNG CH- 

TH C HI ,EN CHE DO TV CHU 

Dieu 5. Nguen kinh p i thtyc hien the de tty chu 

1. Nguen ngan sach nh' nu& cap de khoan chi. 

2. Nguon kinh phi thu hir phi, le phi duac de 14i dun vi. 

Dieu 6. Cac not dung Chi thtyc hien che de ty chu 

1. Tien tong. 

2. Phu cap llicmg. 

3. Ctic khoan (long 	theo luang. 

4. Khen thuong, phUc Igi tap the. 

5. Cac khoan thanh toan lchac cho ca nhan. 

6. Cac khoan thanh toan dich vu (dien, nuac, ve sinh mei trtremg,...). 

7. Chi vat to van phong (van phOng pham, cong cu dung cu van phong... 

8. Chi thong tin, tuyen truyen, lien lac (mot phi dien thoat, cunt phi 
chinh, sach, bao, tap chi,...). 

9. Chi hOi nghi (tai lieu, thue hei truong,..). 

10. Cong tac phi (chi ppi di 14i, phu cap Urn trh, thue ph6ng tight). 

11. Chi thue moon (thne lao deng ben ngodi, thue muon 

12. Chi sda china thliemg xuyen (6 to, thiet bi van phong, dieu h6a nhiet 
nha 

13. Chi h6 tro boat &Ong cua cac to chirc Dang, down the. 

14. Cac khoan chi Float deng thudng xuyen khac (cac khoarl phi, le phi,  
hiem phuong 

MIX ti 
Qu* -DINH VE THANH TOAN 

Dieu 7. Nguyen the tlianh than chi phi 

1. Khi thanh toan, nghti de nghi thanh toan lap "Bang ke thanh toan" ap 
hop tat ca cac chUng tir gee Oat sinh lien quan (chilmg tir gee t -o quy dinh Oa 
BO Tai chinh bao gem: HO don tai chinh, Phial thu, Phial chi, Il ien lai thu ti n, 
ye, giay di duerng,...). 

Ngodi cac chilrng tis theo quy dinh, ngueri thanh toan can ung cap nh ng 
giay to can thiet co lien gUan nhli:,  Quyet dinh, tong van, gia 	giay 451 
thieu (thanh toan cong tac phi); giay nhan tien, giay de nghi ua,salm, du rh 
mua hang, bao gia (thanh tan mua hang); du.  trill tarn ling (co u can tam ix g); 
bang bao gia, hop clang, thAnh ly hop &mg, giay giao nhan tai 	( thanh ti an 
cac khoan mua sam Ion, th4e dich vu ben ngoai,..) 

2. D'Oi veri viec mua sAm tai san bang nguem ngan sach nh nuot phai Sao 
dam dung quy dinh va thu floc dal dime BO Tai chinh ban hanh. 



3. Cac chUng to phat sinh den ngdy 31/12 dm nam se dugc xem xet thanh 
toast trong nam, tiled han nhan thanh toan den het ngdy 15/01 dm nam sau, doi 
vesi cac chirng to cung cap sau tiled han not tren se khong dugc phep thanh toan. 

Dieu 8. Trinh tt• thii tue thanh toan 

1. Khi thanh toan, ngtroi thanh toan lap giay "De nghi thanh toan" (theo 
mAti), kem theo chimg tir g6c c6 lien quan gin ke toan. Ke toan can cu vao not 
dung chi, dinh nadc chi -Lieu, kiem tra tinh hap phap, hop le dm chUng to va trinh 
Chi\ tai khoan duyet chi. 

2. Can cu giay de nghi va chimg tix thanh toan dugc duyet, thO quy chi tien 
theo Phieu chi cho doi tugng dugc thanh toan. 

Dieu 9. Tam ling va thanh toan tam ling 
1. Nguyen the tam ung: Phai dugc Giam d6c phe duyet theo Du toan Ice 

hoach thi mai dugc tam (mg. Ngtrai dugc tam Ong phai hoan tam (mg dm Ian 
truck ng cu thi mod dugc tam ung tiep. 

2. Khi tarn (mg tien mat, ca nhan viet giay de nghi tam ung co,  xac nhan cOa 
cong claim quan ly phong (b6 phan); trong do ghi rO not dung, so tien tam ung va 
thei gian hoan tra. Tren ca so giay de nghi, ke toan kiena tra Oen mat ton quy, so 
ng ca nhan chug thanh toan va not dung tam ling; can cu mat trinh duyet tam 
ung, ke toan lap Phial chi tam ung trinh Chit tai khoan duyet chi. 

3. Thai han thanh Wan: Nguai tam ung co trach nhiem de nghi thank toan 
sau khi thvc hien xong nhiem vu phan cong. Can cuchi:mg thanh toan, neu so 
tien thanh toan vugt so tien tam (mg thi ThO quy co trach nhiem chi Oen mat be 
sung, ngugc lai ca nhan tam (mg phai hoan tra so hen vugt tarn ung truck do. 

4. Han the tai da viec thanh toan va tam irng bang tien mat. 
WIC III 

DINH MfiC CHI CI) THE, QUY TRINH, THOI GIAN THIXC HIEN 
Dieu 10. Chi thanh toan ca nhan 
1. Tien 	tien cong 
- Tien luang, tien cong cua CC&NLD dugc thut hien theo quy dinh hien 

hanh cua Nha nuerc. 

- Phuang thirc chi tra: Chuyen tra 1 lan/thang vao tai khoan ca nhan cua 
CC&NLD. 

- Thai gian chi 'Ira: Tu ngay 05 den ngay 10 hang thang. 
2. Cac khoan phu cap 
Cac khoan phu cap, 	phu cAp chic vu, pity cAp tham nien vugt khung, 

phu cap tham nien nghe, phu cap trach nhiem, phu cap cong vu, ph(' cap dec 
hai,... thigc hien theo the de hien hanh cua Nha ntrOc. 

3. Cac khoin trich nip theo Itro•g 
Bao hiem xa hoi, bao hiem y te, bac) hiem that nghiep va kinh phi cling 

doan thrc hien trich nOp cho CC&NLD theo quy dinh hien hanh cua Nha ntrac. 
4. Chie dO om dau, thai san 
Khi CC&NLD nghi om dau, thai san theo the dO, phai gui giay nghi phep 

	

va cac giay to lien quan khac cho Ke toan de lam thO tic gui ca quan co tham 	- 
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ao 
ac 

he 
an 

ng 

so 
T- 

quyen xet cap va se" dupe thanh toan khi nhan dirge ket qua t 
quan Bao hiem xa hei tinh. 

5. Che 	lam them Oir, trip the ngay le, tet 

Can ci• vao tinh chat 
the ngay nghi 	Tet) du 
thanh toan tien lam ngodi 
BTC ngdy 05/01/2005 ciaa. 
do tra Mang lam viec vao ban dem, lam them gib dth voi CC& 
ban sin doi, bo sung (neu coo). 

Dieu 11. Chi khen thO'&ng 

1. Chi in an, khung giay chirng nhAn, 
voi don vi san xuat, cung cap. 

2. Chi tien thaerng chh ea nhan va tap the: Thcrc hien th 
42/2010/ND-CP ngay 15/4/2010 cUa Chinh phi) va Thong to 
BTC ngay 24/5/2011 cUa B,5 Tai chinh va cac van ban khac (neu 

-Dieu 12. Phiic Lai t4rt the 

1. Tien nuot tieing trong gib lam viec: 
viec co quan de sir dung.' Rieng cac Doi 
15.000 dong/ngueri/thang. 

2. Tien tau xe nghi phep nam: KhOng thanh toan tien tau xe cho 
nghi phep nam. 

Dieu 13. Chi thanh toan dish vu cong cong 

1. ye sit dung dien 

nhu cau lam viec ngoai gib hanh 
rc Giam doe SO' phe duyet, thong 
id, tien true theo Thong to se 08/20 

Nei vu - Be Tai chinh ye huong d 

giay khen: Theo ha 

Ong bao tha Ica 

chinh, true 
at thi meri d 
5/TTLT- B 
n iliac hien 
LD va cac 

o Nghi dinh 
se) 71/2011/ 
co). 

don, hap d 

Van phong mua va cap tai Nha I 
Thanh tra sit dung mire khoan hi 

CC&N 

1 
1:1. Dien thap sang: Thut hanh tiet kiem then, thong lang phi, chi sit dUng 

met so den phuc vu cho cong tac bao ve ban dem. 
1.2. Cac thiet bi dien: Chi ma de phuc vu cling tac, khong To Ichi khon su 

dung den (nil' truerng hop cac biet). 

1.3. Sau gib lam viec CC&NLD tat cac thiet bi dien va t an,  be ,he thing 
0 dien trong ph6ng lam viec bao dam an toan ph6ng thong cha no; neu 	u 

cau lam viec ngoal gib phai silt dung het sire tiet kiem. Khen dude thing he 
thong dien ea quan silt dung vao viec rieng. 

2. Ve st• dung ntrat sinh host 
2.1. CC&NLD su dung nu& phai tiet kiem. KhOng dude d ng he thong ap 

nude cilia co quan sit dung Lao viec rieng. 
2:2. Van pheng eO 14 hoach va bien phap gnarl 1ST viec sill dung nude in 

bao tiet kiem va hieu qua. 
3. Ve sir dung nhien heu 
3.1. DOi voi xe O to eU co quan 
- Phuc vu di cOng tac o SO' Xay dung chil tri. 
- Dun dOn Doan cong tae thanh tra khi di kiem tra phai du re Giam doe SO' 

Icy quyet dinh thanh tra, Id m tra. 
- Lanh dao SO.  di cOng the va dua don khach dia. So.  Xay du 
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- Chanh Van phong dieu xe O to phuc vu cong tae theo ke hoach duoc Giam 
doe Sa phe duyet. 

- Dinh mire chi phi rira xe, but 'Dui: Toi da la 04 ran/ thang thanh toan theo 
gia thuc te. Tranh thit thai gian ranh Lai xe sir dung ntrac dm co quan to rira, 
dam baoxe lam sach Truong hop qua ban thi cho 	rim xe nhung phai co 

kien cila Chanh Van phong. 

- Neu ph& hien O to co sir co hoac h6ng, Lai xe lap phieu,bao girl Chanh 
Van phong de mon thy ky thuat kiem tra, tren co se' bien ban kiem tra k5/-  thuat, 
Chanh Van phong de xuat lath dao SO xem xet va xir 1)2, sau lchi sing china xong 
lap thu toe nghiem thu va ban giao lai cho Lai xe. 

- Viec kiem dinh va mua bao hiem xe o to dude thut hien theo dinh ky. 
- Thanh than nhien lieu thut hien theo Quyet dinh s6 3713/QD-UBND 

ngdy 06/12/2013 dm UBND tinh Binh Dinh v/v quy dinh b6 sung dinh mire fiat 
hao nhien lieu xe O to. 

+ Dinh mire )(dog xe di citing tae, cu the: 
* Xe 8 to 7 ch6 ng6i hieu Mitsubishi: 18,5 lit/100 km 
* Xeo3 to 5 ch6 nggi hieu Toyota Altis: 15 lit/100km 

+ Dinh mire thay dau may: Van hanh 5.000 km thay 01 lan va 10.000 km 
thay loc dau. Gia nhien lieu thanh toan theo gia tai then diem chuyen di cong tac. 

3.2. Doi von phuang tien ca nhan cua cac Do, i Thanh tra 
Duce twang mire khoan thang vie thanh toan tien xang va hao mon phuang 

tien; dinh mire 10,7 litingtrod/thang, don gia tien xang thanh toan theo then diem 
va mire khoan hao mon phuang tien Wang irng 40% mire khoan nhien lieu. 

4. Phtrung that chi tra 

4.1. D61 vai khoan tien nhien lieu va khoan hao mon phuang tien cho cac 
DOi thanh tra, ttir ngay 05 den ngay 10 dm thang. 

4.2. Hang thang, Van ph6ng se chi tra dien, none, nhien lieu bang hinh thire 
chuyen khoan khi nhan dirge Ma don tha don vi cung cap, dich vu. 

Dieu 14. Chi van phong pharn 
1. Quail Is7, sir dung van phong phac2  m 
1.1. Van phong can cir vao yeti eau tha tang phong, lap du frit Chung de 

mua sam va cap phat. Moi de xuat mua sam phai tiet kiem va CC&NLD phai 
bao quail vat to van phong de sir dung lau dai. 

1.2. Thay mut may in: Khi c6 nhu cau, can cir vao de xuat cua cac phong, 
IDO phan, Van phong kiem tra va cung cap kip then bao dam cho boat Ong. 

1.3. Doi von giay in: Sir dung phai tiet kiem, du thao van ban hoac photo 
van ban phai tan dung ca 2 mat, han the in nhieu lan. Tranh thu trao dOi qua 
mang not bi) de tiet kiem vat to N/A thai gian. Neu photo tai lieu c6 ban in 50 
trang tra len, nhan vien photo de xuat Chanh Van ph6ng cho y kith de photo. 

1.4. Mua sam cong cu, dung cu, vat to phuc vu ve sinh co quan: Hang quy, 
Nhan vien phuc vu lap du ira vat dung mau hong, vat to phuc vu ve sinh de xuat 
Chanh Van phong duyet de thuc hien viee mua sam. 

2. Khoin sir dung van phong phAm 
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Trang bi dung cu, van pheng,pham phal dam bao sir dung du cho nhu au 
cong viec thutmg xuyen, hop ly, tiet kiem tranh Fang phi. 

- Mire khoan van ph6ng, pham cho CC&NLD 30.000 donginguai/th ng 
(bao gam: 	gim kep, ki barn, but xga va cac loci but khac) hang quy d gc 
thanh toan bang chuyen kh an vao tai khoan ca nhan. 

- Cac khodn: SO hop, lay A3, giay A4, cap 3 day, cap nut, giay Fax, -tic 
photocopy, mut may in, m t so van phOng pham, vat to khac nh dung cu, c oi,  
giay ve sinh,... mang tinh Phuc vu cong tac chung do Chanh V-n ph6ng thing 
nhat Yap du trO hang quy trihh them clOc 	phe duyet de mua va cap sir dung. 

Rieng cac Dei Thanh tra mire khoan bao gom cac khoan chi tren la: 70.100 
denginguai/thang. 

Dieu 15. Chi thong tin, tuyen truyen, lien lac 

1. Chi phi dien d* 
Sir dung dien thoai phai nham 1111,1C dich phuc vu cong viec chung. Khi I m 

viec qua dien thoai phai chuan bi truck not dung ngan gon, nhal tiet kiem. 

Nhan vien khi Fax tai lieu thi phai clang 14 vdi Chanh Van phOng dd x 
xet tinh cap thiet, hieu qua, tranh stir dung tran lan gay lang phi. May Fax do an 
thu co troth nhiem theo dOi quan ly. 

2. Milt thanh than cart phi dien thoai 
Dien thoai co dinh trang hi tai cac phOng de phuc vu cong vu, thong sir 

dung dien thoai vao viec rieng va dupe thanh toan theo thut to sq dung. 
Thanh toan tien coat phi dien thoai co dinh va dien thoai di deng cho ca 

nhan clugc thuc hien theo Quyet dinh se 82/2004/QD-UBND nglay 03/9/2004 va 
Quyet dinh so 89/2004/QD-UBND ngdy 24/9/2004 cua UBND tinh Binh D nh 
ve viec b6 sung, dieu chinh dai Wong va mirc thanh toan cudc phi sir dung d.en 
thoai cong vu teen dia ban ttnh. Mire thanh toan cu the nhu sau: 

- Glom dec 

+ Dien thoai c6 dinh tai nha rieng: 	I 00.000d6ng/may/t ang 

+ Dien thoai di Ong 	 250.000dang/ may/ hang 

- Ph6 Giam cl6c 

+ Dien thoai c6 dinh tai nha rieng: 	100.000d6ng/ may/ hang 

+ Dien thoai di ding 	 200.000d6ng/ may/ hang 

* DOi vdi cac thanh vien Ban chi huy PCLB&TKCN duot hanh toan c be 
phi str dung thong tin cOng vu ctim UBND tinh quy dinh thi hut hien kh 
200% mire thanh toan coat phi stir dung thong tin cong vu tron died gian ua 
mua bao (thji gian ngay 01/10- het thong 12 himg nom). 

* DOi veri doi tugng khac co lien quan trot tiep den Gong tic tim kiem uu 
nan, phOng thong thien tai (khong thuec dei tuong do UBND tinh quy 
milt he trg cube phi dien thoai do Giam doe Sa quyet dinh nh 	khong v'pt 
qua mac 116 trg thap nhat t eo quy dinh cita UBND tinh. 

3. Cu•c phi btru chin 
Cunt phi buu chinh bao rgam: Cube phi giri cOng van, 	buu ph m, 

buu kien; chi mua tern thu (neu co) phuc vu cong vu chive than toan theo t uc 
to va theo hop (long. 
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4. Cute phi Internet 

Cute phi Internet (dich vu goi thew 3G) Lanh dao Sa, Chanh Van phong 
de chi dao, dieu hanh cong viec ea quan. MUc khoan cutc phi la 100.000 
dong/thang/nguoi va dirge thanh toan bang chuyen khoan vao tai khoan ca nhan. 

CC&NLD khi truy cap mang Internet tai co quan tuyet doi khong dugc truy 
cap vao nhung trang Web mang tinh chat khong lanh manh. Chi truy cap nhitng 
thong tin phuc vu nhiem vu chuyen mon tha co quan. 

5. Chi mua bao, tap chi, An phAm phuc vu cong vu  
Bao, tap chi, an pham cac loci cung cap phai phuc vu true tiep cho the boat 

dOng chirc Wang, nhiem vu dugc giao, dam bao hop 1ST, -Li& kiem, hi'eu qua. 
6. Phuo'ng  that chi tra 

6.1. D8i vaei emit phi sir dung dien thoai c8 dinh, cute phi Internet tai CO 
quan, mat phi buu chinh, h6a don mua bao, tap chi, an pham; Van ph6ng se-  chi 
tra bang hinh thitc chuyen khoan, khi nhan dirge h6a don dm don vi cung cap. 

6.2. ID& vbt CC&NLD dugc ho trg tien dien thoai thi thanh toan bang 
chuyen khoan tit ngdy 05 den ngdy 10 dm thang. 

Dieu 16. Che do chi heii nghi,t4p huAn nghiep vu 
Thut hien theo Quyet dinh 486/QD-UBND ngdy 02/11/2010 tha ,UBND 

tinh Binh Dinh v/v ban hanh Quy dinh tam that the cong tac phi, the d8 chi 
to chin cac cuOc 11.8i nghi dai voi cac co quan hanh chinh nha nuot va dun vi su 
nghiep cong lap tren dia ban tinh Binh Dinh. 

Truang hop di tap hart, hOi thao ngodi tinh, danh sach CC&NLD tham gia 
du.  do Giam doe Sa phe duyet. 

Dieu 17. Che do cling  tac phi 
- Nguai di cOng tac dugc chi tra, bao 	Tien tau xe, phu cap luu trU, tien 

thue phong nghi den not cong tae, mote phi hanh 1ST, tai lieu mang theo (neu c6). 
- Chung tir thanh toan: 
+ Giay di duong ghi rO ngay di, ngdy ve, not den cong the, IcST xac nhan, 

dong dau ngdy den, ngay di cila ea quan not den cong tac hoac khach san, MM. 
khach not km tin). 

+ Gity mai, cong van, giay trieu tap,... tha tun den cong Mc. 
+ Ve may bay, tau, xe di lai theo the do quy dinh. 
+ H6a don tai chinh, cac chimg tit thanh toan khac. 
1. Thanh toan chi phi phuong tien di cong  tac 
1.1.,CC&NLD khi di cong the nhung khong six dung 0 to ciia ea quan, neu

do yeu cau can phai den nhieu dia diem khde nhau thi dupe di bang phuong tien 
van chuyen hanh khach cong cOng, taxi hoac xe Om (nhitng doan throng ngan, 
khong c6 phuong tien van chuyen hanh khach,  cong Ong). Khi di taxi phai c6 
bien lai hoac bien nhan ghi r0 not di, not den, so km, gia cuot. 

1.2. Doi vai CC&NLD chua du tieu chuan di may bay nhung dirge Lanh 
dao See dOng y dr di ding tac bang may bay, khi thanh toan phai kern theo giay 
de nghi di may bay dugc Lanh dao Sa phe duyet. 

2. Thanh toan khoin phuong tien to Mc di cOng tac 
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Doi yeti CC&NLD khong c6 tieu chuan dugc be tri xe o to khi di cong 
nhung neu CC&NLD di ding tac cach try s& co. quan tir 15 km t a len ma to . 
bang phuong tien 	nhan thi dugc thanh toan khoan theo so m thut to c

, 
 la 

dinh rmirc khoan xang xe ngan vel don gia xang tai then diem. hinh rinrc kh 
xang xe la 1 lit xang/40 km 

3. Thanh than phu cap ltru tru 
Thut hien theo the do cOng tac phi cho CC&NLD dugc qu dinh tai Thing 

to 97/2010/TT- BTC ngdy 06/7/2010 cua Be Tai chink ya. Quy t dinh 489/ 
UBND ngdy 02/11/2010 cilia UBND tinh Binh Dinh. 

4. Thanh toan tien tittle phOng nghi 
4.1. Thanh toan theo hmh thirc khoan 

+ Di cOng tac tai cac quan thuec thanh pile Ha Nei, HO Chi Minh, 
phong, Can Thu, Da Nang; thanh Oa la de thi loci I thu6c tinh Mut khoan of 
da khong qua 350.000 dongingdy/nguai 

+ Di ding tac tai cac tinh, thanh phe con lai: Mut khoan t i da khong 
250.000 dengingdy/nguai. 

+ Di ding tee tai cac huyen, thi xa trong tinh: Mire khoan t ii da khong ua. 
120.000 deng/ngdy/ngueri 

4.2. Thanh toan theo flea dun thus to 
Truang hop florin di cong tac khong nhan thanh toan theo hinh thirc khoan 

thi dugc thanh toan theo gia thue phong (co hoa dun hop phap) theo lieu ch an 
thue phong nhu.  sau: 

+ Di cong tac tai cac quan thuec thanh ph6 Ha Nei, H6 Chi Minh, a 
phOng, Can Tha, Da Nang. thanh phoia de thi loaf I thugc tinh: Mdc gia t 
phong rign ten da khong qua 900.000 clOng/2 ngueri/lphong. 

+ Di ding tac tai cac yang con lai: Mire gia thue phong n u toi da khong  
qua 600.000 deng/2 ngueri/phong. 

5. Quy dinh ye khoan cong tac phi 
5.1. Doi vai CC&NLO thuang xuyen di ding tac tren 10 n ay/thang, cu he 

nhu' sau: 
- Chuyen yien cac Doi thanh tra (24 nguai) ya ke toan g ao dich cria co.  

quan (01 nguoi); mire khodh la: 250.000 dong/thang/ngueri. 

- Chuyen yien trinh he so tharn dinh len UBND tinh (01 ngueri), chu 
vien dugc phan Deng lam nhiem Yu cap GPXD di kiem tra thy to hien tru g 
(01 ngueri), ThU qtry (01 nguai) ya. Van thu (01 ngueri); mdc 	oan la: 200.1',00 
deng/thanginguai. 

5.2. Phuung thirc chi tra: Thanh toan bang chuyen khoan tilt ngdy 01 en 
ngdy 10 cna thang. 

Dieu 18. Thanh than chi phi thue mtran 
1. Thanh toan theo thtc to cOng viec thue muOn, tiet kiem of da cac Ich 

chi thue moan. 
2. Chi phi thue lam ye sinh mei truang thanh toan theo thyc te.  
Dieu 19. Chi mua sam tai san, trang thiet bi, phtrang ien, vat ttr, 

situ china thtrang xuyen ya sin chi•a 	tai san co dinh 
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1. Chi mua sam tai san, trang thik bl, phthrng tien lam viec 
1.1. Can dr nhu,cAu, cac ph6ng lap ke hoach vao clan nam (trong thang 1); 

Van ph6ng sok, tong hop nhu cau va de xuat Glom doc SO phe duyet. 
1.2. Teen co se'r danh muc dugs duyet, Van pheng tong hop gin Sei Tai 

chinh (don vi mua sam tap trung)tong,hop nhu cAu, tien hanh 	chon nha thau 
theo quy dinh cia phap luat ye dau thau. Sau do co quan troc tiep ky hap dong 
veil nha thau duoc loa chon, thanh toan cho nha than, tiep nhan tai san, ho so ye 
tai san va thuc hien nghia vu ve hop dong, the do bao hanh, bao tri tai san. 

2. Chi sin china thuirng xuyen tai san c6 dinh 
Chi sira chcra tinning xuyen co gia tri nha nhung can thiet, nhu: sira chira, 

bao doOng may mac (May tinh, may photo, may Fax,..), phuang,tien van tai, he 
thong 	co nhu cau, the ph6ng, ba phan co van ban de xuat 	Van 
phong SO de thuc hien hop &mg va sira chtta theo quy Binh. 

3. Chi sira china 	tai san c6 dinh 
Sira dicta tai san co dinh co gia tri ion, nhu: Nha lam viec, xe o to. Kinh phi 

sira chila leen va kinh phi chi thong thoerng xuyen. Viec sira china tad san co dinh 
phai co hoach va phai dam bacitiet kiem, dung rime ditch, dung guy dinh. Khi 
quyet toan phai darn bao day di hi) so va thanh toan theo ding hop dong IcY ket. 

Dieu 20. Chi phi tiep khach 

Thoc hien Thong to 01/2010/TT-BTC ngay 06/01/2010 cia Bo Tai chinh 
quy dinh the da chi tieu don tiep khach nu& ngodi vao lam viec tai Viet Nam, 
chi lieu to chic cac hai nghi, hai thao Quac to tai Viet Nam va chi tieu tiep 
khach trong nu& 

+ viec tiep khach phai tiet kiem, don gian, thong pho truong hinh thirc, 
thanh phan tham thy la nhang nguin troc tiep lien quan. 

+ Mire chi nuot tieing tai da thong qua 20.000 donginguiri/ngay 
+ Tin:Ong hap mat so khach dac biet dopy mai corn chieu dal, mire tai da 

thong qua 200.000 dang/suat. 
+ Tien nghi tro khach to thanh toan, Um:mg hop lchach dac biet Giam clOc 

SOr xem xet quyet dinh. 

Dieu 21. Chi trang phyc Thanh tra 

Thuc hien theo quy dinh hien hanh, thank toan theo gia thuc to co chirng 
thu than dinh hoc bao gia cia co set sari xuat de lam chung tir thanh toan. 

Dieu 22. Chi cho icay dtyng thy thao van ban co tinh chat quy pham 
04101: Theo quy dinh cua UBND tinh va xet duyet cua Giam doc Sa 

Dieu 23. Chi h6 trcy host dOng ciia cac to chat Bang 
Phu cAp trach nhiem doi von cAp uy thoc,hien theo quy dinh tai Quyet dinh 

169-QD/TW ngay 24/6/2008 ve the phu cap trach nhiem doi yen cap iy vien 
cac cap. fly vien BCH Dang ba Sir dugc huang he so 0,3 mire Mang co 

Dieu 24. Cac khoan chi phu cap khac 
1. Chi phu cap trach nhiem thin quy: Phu cAp trach nhiem bang 0,1 mac 

ltrang co sa theo guy dinh hien hanh tai Th6ng to 05/2005/TT-BNV ngay 
05/01/2005 cia BO Nai vu. 

10 



2. Chi phu cap cho can ha lam cong the tiep nhan va tra ket qua theo co 
" met cUa" mire chi theo qty dinh hien hanh tat Quyet dinh 25/2 13/QD-UB 
ngdy 05/8/2013 cua UBND tinh. 

3. Chi ho try cho cac nganh, nghe dec hai: Chuyen vien hu trach CN I T 
(01 nguai) huang mot trig cap 0,3; Chuyen vien ltru trir (01) uc try cap 1,2 
theo mire Luang co sa the Quyet dinh so 16/2011/QD-UBND ngdy 15/7/2111 
cUa UBND tinh, Thong to 07/2005/TT-BNV ngay 05/01/2005 ciaa BO Nei u. 
Chi chuyen vien (01) qua lY ho so htrang mUc try cap 0,3 theo Thong tu 
11/2012/TT-BNV ngay 17/12/2012. 

, 4. Chi nhuan but cho Ban Bien tap trang thong tin din tir; it tin, bai t eo 
the do quy dinh hien hanh. 

5. Chi bai duang cong chnt lam cong tac dau mai 10 ngay/thang 02 
nguoi); mire phu cap 20.000 dong/nguoi/ngay tai Quyet di 	25/2013/ p- 
UBND ngay 05/8/2013 cilia UBND tinh. 

Dieu 25. Chi the hog dOng phlic 

- CC&NLD dang cong tac tai bi diet, mtirc chi -Lai da: 1.00 .000 dung/d=m 
kern theo nhang, den va yang hoa. 

- 136 me de, ba me va (hoac chang), vg, chang, con dm CC&NLD d ng 
cong tac bi cher., mitt chi toi da khong qua 500.000 dong/dam kern theo nha g, 
den va vong boa. 

- CC&NLD da nghi huu bt Chet, M1.1C chi: 500.000 d6ng/dam kern t eo 
nhang, den N/A yang hoa. 

Ngoai dei tugng quy dinh tren, can dr vao tinh tinh thuic th va kha n ng 
ngan sach, Giam dee So' guy& dinh doi thong khac va rntirc chi cho phu hop. 

CHVONG III 

Sid DUNG KINH PHI TIET KIEM DIYQC VA KINFH PHI 

TRICH Tif NGUON THU PHI, LE PHI DE LAI D 3N VI 

Dieu 26. Kinh phi quail ly hanh chinh tiet kiem 

Ket thus nam tngan sach, sau khi hoan thanh nhiem vu d gc giao, so hi 
thuc to that) han so dui teat dugc giao ve kinh phi thvc hien c ie do to cht),thi 
phan chinh Lech nay dugc xac dinh 1a kinh phi tiet kiem. 

Dieu 27. NOi dung sir dung kinh phi plan ly hanh chinh let kiem 
Kinh phi fiat kiem chi dugc sir dung chi cac net dung sau: 

1. Tra thu nhap tang them cho CC&NLD trong co quan. 

2. Chi khen thuang tap the va ca nhan cep thanh tich. 

3. Chi cho cac hoat clang phtirc Igi. 
4. Chi try cap khi khan clot xuAt cho CC&NLD. 
Sau khi kinh phi chi bid con lai, dugc chuyen sang nam sa tiep tuc chi. 
Dieu 28. Chi tra thu nhap tang them 

, 1. Nguyen the chi tra: Vic chi tra thu nhap tang them •am bao ngu 
(de gan 	chat,  lugng 	hieu qua cong viec; 	nhan, be ph an nao c6 th 
tich 	gop de tiet kiem chi, co hieu suat ding tac cao thi d 'pc via thu n 
tang them cao hon. 

• 

On 
nh 
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He so tang 	Mire thu nhap tang them 

	

them dm ca. 	X 	binh quan ctia don vi 
nhan 	 trong nam 

Tang thu nhap 
tang them co a 	/ 

don vi 
He s6 tang them 

cila tang loci 

Tang he so thu nhap 
tang them cUa dun vi 

X SO nguen tang loci 

2. Mot chi tra divot tinh theo he so nhtr sau: 
- Hoan thanh xuAt sac nhiem vu (Loai A); he so: 1,2 
- Hoan thanh tot nhiem vu (Loai B); he so: 1,1 
- Hoan thanh nhiem vu (Loai C); he so: 1,0 
- Khong hoan thanh nhiem vu (Loai D); he so: 0 
3. Thu nhap tang them cim ca nhan dirge tinh nhtr sau: 

Thu nhap tang them 
dm ca. nhan (1 nam ) 

Trong do: 
Mirc thu nhap tang 
them binh quan ciaa 
don vi trong nam 

TOng he so thu nhap tang 
them dm dan vi 

Dieu 29. Sir dung kinh phi tir nguOn thu phi, le phi de lai co.  quan 
Cac khoan phi thAm Binh thiet ke cong trinh xay dung, tham dinh do an quy 

hoach xay dung, cap phep xay dung, cap phep quy hoach, cap phep hoat Ong to 
van xay dung cho nha thau ny6c ngoai,... sau khi da nOp vao ngan sach nha 
nu& theo quy dinh, so con de lai dun vi se thgc hien theo quy dinh va quyet 
dinh cua Giam (lac So. 

CHCONG IV 
QUY DINH VE QUAN Lt SU' DUNG TAI SAN 

Dieu 30. Nguyen tic quan ly ye sir dung tai san 
1. Viec quan lY va sir dung tai san theo quy dinh hien hanh va theo phan cap 

cua ca quan có than quyen. 
2. Van phong So thOng nhat pan ly to khan lap ke hoach mua sam, ban 

giao cho ngtrai sir dung, sira china, thu hoi, diet' chuyen, mo so theo clOi. Tang 
tai san phai giao cho tang nosed, tang phong (plan 1Y; mat mat, hu h6ng phai 
dtrot ca nhan boo coo cong chic Tian lY cap ph6ng va giri ye Van phong SO de 
theo dal, tong hop boo coo Giam doe SO. 

Dieu 31. Che d(i quail ly tai san c6 dinh 
Thuc hien theo ThOng to so 162/2014/TT-BTC ngdy 06/11/2014 ye Quy 

dinh the do quail 1y, tinh hao mOn tai san co dinh trong cac ca quan nha nuac, 
dan vi su nghiep cong lap va cac -CO chive co sir dung ngan sach Nha. nuoc. 

Dieu 32. Trang bi MI san, trang thiet bi 
1. Viec trang bi tai san, trang thiet bi dugc can cir vao tieu chuan, dinh mac 

sir dung, kha frang ngueon kinh phi, nhiem vu dugc giao va nhu eau cua cac ba 
phan,  va ca. nhan. Can ca vao du toan ngan sach dugc giao, 	chuan, dinh mire 
va ke hoach de xuat cila Van phong; Giam dac So quyet dinh mua sam, trang bi, 
dieu chuyen tai san, dam boo khai thac sir dung dung muc dich dat hieu qua. 

2. Viec trang bi tai san ding dugc thgc hien theo cac hinh thac sau: 
- Mua sam mai bang nguOn kinh phi dugc giao du toan hang nam. 
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- Dieu chuyen trong nos be ca quan. 

- Tiep nhan tai san do cap tren cap, dieu chuyen tir cac dan i khac. 

Dieu 33. Quin 157 sir thing thiet bi van pheng 

Chi ,sir dung may dieu ea nhiet de trong mita nang ming t' thang 4- thong 
9, c6 nhieu ngtroi lam viec a sir dung may a nhiet de to 24 de tr len. 

- Buei sang tir 9h00 de 11h00; 

- Buei chieu khong sir dung may dieu h6a sau 16h00. 

Dieu 34. Quin 1Y may vi tinh, may in, may photocopy 
May vi tinh, may in, may photocopy ducirc quan 19, sir dun 

rime dich; that hanh tiet kiem khOng lang phi trong sir dung tai s 

Dieu 35. Quart ly sir dung may dien thoai co dinh, may F 

May dien thoai 61/2 dinh va may Fax de phut vu cong tat, 
dung dien thoai vao viec rieng. May Fax do Van thu c6 trach nhi 

Dieu 36. Kiem ke tai san 
1. Kiem ke tai san trong cac trueng hop sau: 

- Hang lam cu& kY ke toan nam, tarot khi lap bao cao tai chinh. 

- Danh gia lai tai san theo quyet dinh cna co quan Nha nude co tham quyen. 

- Cac truang hop khac theo quy dinh cna phap luat. 

2. Sau khi kiem ke, ke toan lap ,bao can tong hop lc& qua. Truang hap c6 
chenh lech giaa so lieu thuc to so,  sach, than phai xac dinh nguyen nhan 
va phai phan anh so chenh Lech va ke qua xir 1Y vao so sach ke toan truot khi 
lap bao cao tai chinh. 

Chrro'ng V 

DIEU KHOAN THI HANH 

Dieu 37. Trach nhiem to cht•c thtrc hien 

Quy che da. dugc thong qua,  tai 	nghi CC&NLD nair 2017 va dtrgc 
theng nhat. Qua trinh time hien neu co thay dei ve co che, chinh sach tai chink 
thi Van pheng Sa 	

„
d& xuat sira 	be sung cho pha hap. 

Truang hop vi pham, my theo mirc do Flei deng Thi dua - khen thuirng se 
xem xet xir 19 thich hop. 

Chanh Van 
to 
	Sir ginp Giam dee So.  ph& hop vol BC 	 er Cong doan iS 

c6 trach nhiem tO chirc thus hien, giam sat, kiem tra viec that hien cac quy dMh 
tai Quy che nay". 

GIAM DOr 

chat che, clang 
n hang ngay 

x va Internet 

khong dugc sir 
m quail 19. 

. 'kite 

/-W 
XA Y 

‘V, 
4",■„„ 

Dao Quy ieu 
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