
— Nhu DiL 2; 
— Luu: VT, VP. 

Dao Quy Tieu 

M DOC 
./ ././vs  

f!.?/ 

UBND TINH BINH DINH CONG HOA XA HO' CHU NGHTA VItT NAM 
SO XAY DUNG 	 Di)c 14p - Ty do - Hanh phtic 

s6: i /QD-SXD 	Binh Dinh, ngayathang 10 nam 2015 

QUYET DINH 
Ve viec ban hanh Quy the quail 1S7, sir dung he thOng thin dien tir 

cong vu trong hout dOng quan Sir Xfiy dyng 

GIAM DOC SO XAY DING 

Can cir Quyet dinh so 707/QD-UBND ngdy 30/9/2009 cua UBND tinh ve 
viec ban hanh Quy dinh chirc nang, nhiem vu quyen han va ca eau to chirc cua 
Si Xay dung tinh Binh Dinh; 

Can cur Quyet dinh so 55/2011/QD-UBND ngay 30/12/2011 cilia Uy ban nhan 
dan tinh ye viec ban hanh Quy the quan 13'f, sir dung N thong thu dien tir cong vu 
trong boat dOng cac co quan nha nu& teen dia ban tinh Binh Dinh; 

Xet de nghi cua Chanh Van phong 

QUYET DINH: 

, Dieu 1. Ban hanh kern then Quyet dinh nay Quy the quail 15/, sir dung he 
thong thu dien tir cong vu trong hog dOng ca quan So Xay dung (Quy the dinh 
kern). 

Dieu 2. Chanh Van phong So, Chanh Thanh tra, Truing cac phong, ban va 
Giam doe 02 don vi sir nghiep trvc thuOc; can bO, cong chirc, nhan vien va nguii 
lao dOng thuOc Si va cac ca quan, dcm vi lien quan chiu trach nhiem thi hanh 
quyet dinh nay Ice tir ngdy 



UBND TINH BINH DINH CONG HOA XA 110I CHU NGHIA VIET NAM 
XAY DUNG 	 DOc lfip - Tu. do - Hunh phtic 

QUY CHE 
Quy the quan 1ST, sir dung he thEong thin dien tir ding vu 

trong hout Ong cim So. Xfiy dung 
(Ban hanh kern theo Quyet clinh s ,t4g /QD-SXD, 

ngayiZthcing 10 nam 2015 cUa Sa Xay dung Binh Dinh) 

Chuang I 
QUY DINH CHUNG 

Dieu 1. Pham vi dieu chinh, doi tuvng ip dung 
1. Quy ch" nay quy dinh viec quart VT, sir dung va khai thac he th6ng thu dien tir 

ding vu trong boat dOng dm co quan So Xay dung. 
2. Quy ch" nay ap dung doi voi cac phong, ban, Van phong SO, Thanh tra So., 

don vi sit nghiep (goi tat la phong); can bO, cong chirc, nhan vien (goi tat la 
CBCC, NV va NLD) thuOc So.  Xay dung va cac to chirc, don 1/, ca nhan tham 
gia khai tilde, sir dung he thong tillu dien to cua So Xay dtrng phuc vu muc dich 
cong tac va giao dich hanh chinh. 

Dieu 2. II? thong thir diet' tir cong vu cua So Xfiy dung  
1. He thCing thu dien to cong vu Se( Xay diking (vie't tat la HTTDT) la phuang 

tien giup cho co quan, CBCC, NV va NLD sir dung de trao dOi, giri, nhan thong 
tin phuc vu boat dOng dieu hanh, tac nghiep tren moi tnrong mang mot each 
nhanh Chong, thuan loi va tiet kiem chi phi. 

HTTDT co dia chi tren Internet: http://mail.sxd.binhdinh.gov.vn. 
2. HTTDT &rot cai dlat teen may chit (Mail Server) tai Trung tam ha tang 

Cong nghe thong tin thuOc So. Thong tin va Truyen thong Binh Dinh. 

Dieu 3. Cac nguyen tac Chung 
1. Host dOng cua HTTDT phai dam bao tuan thit theo Luat Cong nghe thong 

tin va. Lust Giao dich dien dr. 
2. Viec trao doi, gui, nhan cac thong tin mat, cac thong tin &roc quy dinh 

khong trao doi bang thu dien to phai tuan thit theo cac quy dinh cua phap lust ve 
bao ve bi mat nha nuac va cac quy dinh khac ve quan VT thong tin tren Internet. 

3. Cac thong tin tai khoan thu dien tir, mat khAu va cac thong tin trao d6i hop 
phap cUa ca quan, ca nhan thong qua HTTDT dirge dam bao bi mat theo quy 
dinh cua phap 1114. 

4. Cac to chirc, ca nhan có hanh vi phat tan tai lieu tuyen truyen xuyen tac 
duOng loi chit trtrang cua Dang, chinh sach phap lust cua Nha ntrac; có hanh vi 
phat tan virus, thu rac teen HTTDT; có hanh vi pha hoai HTTDT, phat tan thong 



tin gay anh hugng den uy din, dank du dm co quan, ca nhan se bi xir 15/ vi pham 
theo quy dinh cua phap lua 

5. Dia chi thu dien tir trong HTTDT la duy nhat, khong trimg lap va &rot 
cong bo cong khai tren We site S6 Xay dung de tao dieu kien thuan tien cho viec 
trao doi, thong lien lac tron hoat d6ng hanh chinh cua co quan. 

Chuang II 
TO CHEJ'C HE THONG THU' DIEN Tfr 

Dieu 4. Dinh dung dia chi hOp thu. 
1. H6p thu co quan cua So Xay dung: sxd@binhdinh.gov.vn  
2. H6p thu cua phong IA h6p thu dung chung cho timg phong; dinh dung nhu 

sau: [ten phong/b6 phanM,sxd.binhdinh.gov.vn,  trong d6: [ten phong/bo pha:n] la 
viet tat ten phong, bo phan. 

Vi du: PhOng Quan 	xay dung c6 ten h6p thu dien tir cong vu la: 
qlxd@sxd.binhdinh.gov.vn  

Doi Thanh tra xay dung so 1 c6 ten h6p thu dien tir cong vu la: 
thanhtra doi I @sxd.binhdht .gov.vn  

3. 1-16p thu ca nhan la hop thu dung rieng cho tong CBCC, NV va NLD, c6 
dinh clang nhu sau: [ten] [ho viet tat/Pen lot viet tati@sxd.binhdinh.gov.vn   

Trong d6, [ten] [ho vie 1 tat] [ten 16t viet tat] dugc dat theo nguyen tac: Ten 
ngueyi sir dung viet bang tiehg Viet khOng dau + chit cai dau cua ho + chit cai dau 
dm ten lot: 

Vi du: NguyL Thi Anh Bang, c6 hop thu nhu sau: 
bangnta@sxd.binhdinh.govvn  

Truong hop co quan c6 hai hoac ban hai CBCC va NV trUng ho, chit lot va 
ten thi quy tr6c them so thi*u vao lien sau [tenliho viet tat fften lot viet tat] 

Dieu 5. CAp 	thay doi, huy bo hOp thy dien tir 
1. Doi vii phong: Khi dugc thanh lap m6i, giai the holac dOi ten. 
2. DOi vgi CBCC, NV 1;a NLD 
- Cap mgi hoac thay 	h6p thu dien tir khi CBCC, NV va NLD dugc tuyen 

dung, luan chuyen, dieu d6ng sang phong khac. 
- Huy 1)6 h6p thu dien tir khi CBCC, NV va NLD nghi huu, nghi viec hoac 

khong con lam viec tai co quan; khi khong sir clung h6p thu sau 6 thang ke tir 
ngdy dugc cap; vi pham qu dinh tai khoan 4 Dieu 3 cila Quy che nay. 

Se DV 
Chuang III 

G HE THONG THU' DIEN Te 

Dieu 6. Thong tin trao 
not dung thong tin 

doi qua HTTDT, tieu chuan ip dung va tinh phap 



1. Thong tin trao d6i qua HTTDT bao Om: Van ban, am thanh, hinh anh. 
Ngoai trir nhiing van ban mat, van ban giri, nhan qua HTTDT g6m cac loai: 
- Thu mei, gidy me , gidy trieu tap. 
- Thong bao. 
- Bao cap dinh ky, bao cao d6t xudt, van ban huang an thuc hien va cac bieu 

mau dinh kern theo quy dinh. 
- Van ban trao d6i phuc vu ding viec giira So.  Xay dung voi cac co quan, don 

vi (trir nhitng van ban theo quy dinh ve bao mat thong tin). 
- Tai lieu phuc vu cu'Oc hop (trir cac cu6c hop theo quy dinh ve bao mat thong 

tin). 
- Cac van ban giri den co. quan de biet, de bao cao. 
2. Khuy'L khich sir dung HTTDT de thuc hien viec gui, nhan cac loai van 

ban khac (frit nhang van ban mat va nhang van ban da giri bang cac phuong tien 
dien tir khac). 

3. Van thu khi phat hanh van ban gidy (trir railing van ban mat), ngoai viec 
giri van ban toi not nhan qua dung van thu, phai giri van ban da IcST vao dia chi 
thu dien tir dm co quan, don vi, ca nhan c6 ten trong phan "noi nhan". 

4. Cac phong, CBCC, NV va NLD khi clugc tao,lap dia chi h6p thu dien tir 
ding vu neu tai Quy the nay c6 trach nhiem han che viec sir dung cac N thong 
thu dien tir khac trong hoat cl6ng hanh chinh dm co quan. 

5. Da lieu am thanh, hinh anh, tep tai trao d6i qua HTTDT phai tuan thir cac 
lieu chuan ye *rig dung cong nghe thong tin trong co quan nha nuac, dirge quy 
dinh tai Thong to so 01/2011/TT-BTTTT ngay 04/01/2011 dm B6 Thong tin va 
Truyen thong ve cong 136 Danh muc tieu chuan Icy thuat ve img dung cong nghe 
thong tin trong co quan nha nudec. 

6. N6i dung trao d6i thong qua HTTDT deu sir dung b6 ma cac 14 to chi'. 
Viet theo chudn TCVN 6909:2001. 

Dieu 7. Kiem tra hOp thy dien tir va phan hOi thin dien tir 
Cac phong, CBCC, NV va NLD da clang lcS,  sir' dung HTTDT phai thuamg 

xuyen truy cap vao h6p thu dien tir de nhan va hoi dap kip thai thu dien tir dm ca 
quan, to chirc, nguai clan va doanh nghiep giri den. Truang cac phong, CBCC, 
NV va NLD phai chiu trach nhiem neu de tinh trang thieu thong tin do khong sir  
dung HTTDT. 

Chuang IV 
TO CHUG THIYC HItN 

Dieu 8. Trach nhiem ciia Van phong so.  
1. Chanh Van phong So( c6 trach nhiem quart 1ST h6p thu dien tir co.  quan. 
2. Phi hop voi Trung tarn ha tang Cong ngh'e th6ng tin thuc hien nhiem vu 

quan 13'T, duy tri van hanh HTTDT theo quy dinh dm Quy che nay va cac quy 



dinh khac cua phap luat, b .4o dam cho HTTDT luon hog d6ng thuang xuyen, lien 
tuc va &mg muc dich. 

3.,Cdp cho tong piton CBCC, NV va NLD dia chi thu dien tir va mat khau 
ban dau de sir dung, khai ac thu dien tir. Thiet lap, cap nhjt kip th&i thong tin 
ve thu dien tir ctia cac pito g, CBCC va NV Si Xay dung. 

4. Bao dam an toan, ba mat thong tin d6i viii HTTDT theo ch6 d6 mat; quan 15T 
quyen truy cap cua cac pho g, CBCC va NV. 

5. Giam sat cac phong, BCC, NV va NLD trong viec giri, nhan, van ban not bO 
qua HTTDT nham han ch6 ix dung van ban in, photo trong ca quan; dua tieu chi ti6t 
kiem giay, mix in qua sir dung HTTDT vao cong tac thi dua khen thuang cho tirng 
phong, b6 phjn, CBCC, NV Sa. 

6. Hugng clan, tap huan kY  nang khai thac, sir dung thu dien tir 
7. Ti chirc kiem tra vie chap hanh Quy ch6 sir dung HTTDT va de xuat xir ly 

cac vi pham theo quy dinh ciia phap lujt. 
8. Bao can dinh kST, dof xuat ve boat d6ng cua HTTDT cho Si Thong tin va 

truyen thong va. cac co quan lien quan. 

Dieu 9. Trach nhiem cua Truirng cac phong thmic 
1. Quan VT, chi dao viec sir dung h6p thu dien to dung muc dich, c6 hieu qua. 

Tang cuong sir dung HTTDT, han the toi da viec in, photo van ban trong giao 
dich n6i 136 phong, ca quan 

2. H6p thu dien to phong do Truang phong quart Vi va c6 the Ay quy6n cho 
mot ho'a'c mot so CBCC va NV trong PhOng sir dung. 

3. Hang ngdy, Tnrong phong c6 trach nhiem xem xet, xir 13'T thong tin nh4n 
dirge qua h6p thu dien tir; don doc viec sir dung HTTDT, giri, nhan van ban, tai 
lieu, trao doi cong viec v6i cac to chirc va nhan dan, nhat la trong cong tac cung 
cap dich vu hanh chinh cong. 

4. Khi thay doi vi tri cling tac, Truang phong co trach nhiem ban giao h6p 
thu, mat khau va toan b6 n6i dung dir lieu cUa h6p thu dien tin cua phOng cho can 
136 1(6 nhiem. 

Dieu 10. Trach nhiem dua CBCC, NV va NLD 
1. Sir dung h6p thu de trao 6i thong tin phuc vu tac nghiep hang ngay, h6 trg 

thtic hien nhiem vu va ding tac chuyen mon dugc giao. 
2. Hang ngdy, xem xet, xir VT thong tin nhjn dirge qua Nip thu dien tir. Khong 

dugc truy cap vao h6p thu d*i tin cua cac ca quan, dan vi khac khi chua dugc phep; 
thuc hien nghiem the d6 bi mat thong tin va chiu trach nhiem ve n6i dung thong tin 
cua minh khi giri, nhjn qua HTTDT. 

3. Khi phat hien cac van ban, tai lieu trong h6p tilu c6 china cac n6i dung thu6c 
danh muc bi mat Nha nix6c t i phal khan trucmg bao ca.° Trugng phong, Chanh Van 
phOng Si. Van phong Se( ki thoi bao ca.() Giam doe Si va thong bac. cho SO. Thong 
tin va Truyen thong va cac c quan chirc nang de c6 bien phap khac phuc, xir 
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4. Trtrong hop bi 16 hoac quen mat khau, hay phat hien 18i hoac su c6 ve sir 
dung h6p this dien phai thong bao cho Truang phong va Chanh Van phong So de 
kiem tra, cap lai mat khau mad va khac phuc, sira chira. 

5. Han the t6i da viec trao d6i thong tin not b6 bang van ban in, photo. 

Chuang V 
DIEU KHOAN THI HANH 

Dieu 11. Khen thuieng va xir 1ST vi pham 
1. Cac phong, CBCC, NV va NLD thuc hien tot Quy che nay se &ic xem 

xet khen thuang theo dinh kST nam va d6t xuat. 
2. Cac phong, CBCC, NV va NLD c6 hanh vi vi pham Quy el-16 nay thi tuy 

theo tinh chat, mirc d6 se bi xir 1S,  kST luat theo quy dinh co quan va quy dinh cua 
phap luat hien hanh. 

Dieu 12. Trach nhi?nt thi hanh 
Chanh Van phong So, Chanh Thanh tra So, Truang cac phong thuc Sa'r c6 

trach nhiem to chirc trien khai thuc hien Quy the nay. 
Trong qua trinh thuc hien, nL c6 nhang van d wrong mac de nghi bao 

Giam doe So thong qua Van phong So de xem xet va trinh Giam doe Se,  quyet 
dinh sira doi, b6 sung cho phis hop./. 0% 

PI;#vi 
o QuS,  Tien 
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